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Mastering your Master's Degree 
 

A How To Manual for the M.A. American Studies Program of the Goethe University, Frankfurt 
 
 
 
 
 
 
Dear reader, 

 
welcome to the M.A. American Studies Program of the Goethe University, Frankfurt. This manual is intended 
to provide an oversight of resources for your studies, and to help you navigate formalities such as selecting 
and registering for courses, receiving transcripts of your grades, and much more. We hope you find this information 
helpful in navigating the master's degree program on a daily basis. 

 
We wish you all the best on your academic journey. 

The Faculty of the American Studies Department

 
Last Updated: September 2025 
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1. First Steps – Registering for the Degree Program 
 

There is one final piece of paperwork you must take care of at the beginning of the master's program, in 
order to formally register with the degree certification department “Prüfungsamt Geistes- Kultur- und 
Sportwissenschaften” (PGKS). You must fill out and sign the application for the master’s exam 
admission, and send it to the PGKS. This is necessary in order to receive grades and Credit Points within 
the degree program. 

 
You can download the application by visiting the PGKS website: www.pgks.de 
 
Choose the download section and navigate to “American Studies, Master (ab WS 2025/26)”. Select 
“Zulassung Masterprüfung” highlighted in blue on the left, below the title. This will prompt the 
download of the application form as a PDF. 

 

 
 
 

You can send in your application through the PGKS’s contact page: www.pgks.de/kontakt/ 

Select “Ich möchte Ihnen eine oder mehrere Dateien senden“ under “Worum geht es?“, then select 
“ American Studies“ under Mein Studiengang“. Write "Application M.A. Exam Admission" under 
“Betreff” and write your message under “Nachricht”. Don't forget to fill out your personal 
information at the top. Your message will then be sent to the PGKS and you will receive a confirmation 
of your registration, usually within a few days. 

 
 
 
 

http://www.pgks.de/
http://www.pgks.de/kontakt/
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Later, when you have completed all of your seminars and discussed your topic with your 
professor, you can download the application form for your master’s thesis examination by 
clicking on the section “Anmeldung Master Arbeit” highlighted in blue on the bottom 
right below “American Studies, Master (ab WS 2025/26)”. This form must then also be 
submitted to the PGKS for confirmation. 

 
The PGKS has one member of staff that is responsible for the American Studies degree programs. 
Currently, this is Ms. Alessandra Bürkle (Sept. 2025). She can be reached by phone (069-798-
23637), per e-mail at PGKS-FG09@uni-frankfurt.de, or simply through the PGKS's contact page. 

 
Remember: There is a deadline for the submission of the application several weeks after the 
beginning of the winter term. Make sure to complete your application in a timely manner, and 
check the PGKS website for further information. 

 
You can also download transcript forms (“Modulscheine”) from the PGKS’s website. You will 
need them when you submit a term paper, and for your “Akademisches 
Optionalmodul”/”Academic Training Module”. These transcripts serve as a record of the 
seminars and modules you have completed. Your grades will be available online (see p. 8), 
however you can submit your Modulschein in case your grade should not appear. The only 
Modulschein you will have to submit is the one for the “Akademisches Optionalmodul”, as 
this information is not automatically sent to the PGKS. In case you have any questions 
regarding your Akademisches Optionalmodul, feel free to contact Dr. Magda Majewska 
(majewska@em.uni-frankfurt.de), who is currently the head of the master’s degree program. 

 
  

mailto:PGKS-FG09@uni-frankfurt.de
mailto:wendt@em.uni-frankfurt.de
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You can download the Modulscheine here: https://www.pgks.de/download/ 

 

Select “Modulscheine für alle Fächer” and scroll to “American Studies, Master (ab WS 2025/26)”. 
 

 
 

Finally, you can find a complete manual on how to use the LSF system (see Nr. 2) on the PGKS 
website. Go to the “Download” section and click on “Infos zu Bachelor-, Master-, etc.”. Then select 
“QIS Tutorial English” highlighted in blue at the bottom of the drop down page. 

 
  

https://www.pgks.de/download/
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2. LSF – Course Selection & Registration, Grades, and other Certificates 
 

The LSF is the online service of the Goethe University you will be using the most. You can register for 
courses and exams, review your grades, and download other important records here. In order to log in, 
you will need the registration info you will have received for online services from the 
“Hochschulrechenzentrum” (HRZ). Your username is always the ID at the beginning of your student e- 
mail (e.g. s1234567@stud.uni-frankfurt.de). If you cannot find your registration info, contact the HRZ 
immediately: https://www.rz.uni-frankfurt.de/76030462/Services_A_Z (for information on who to 
contact for which service, you can also check out this pdf here: https://www.rz.uni-
frankfurt.de/86811783/HRZ_Service_Center_Aktuelle_Erreichbarkeit.pdf)  

 

To access the LSF, visit: https://qis.server.uni-frankfurt.de/qisserver/rds?state=user&type=0&topitem= 
 

You can change the language to English in the top right corner of the page. 
 
 

 

mailto:s1234567@stud.uni-frankfurt.de
https://www.rz.uni-frankfurt.de/76030462/Services_A_Z
https://www.rz.uni-frankfurt.de/86811783/HRZ_Service_Center_Aktuelle_Erreichbarkeit.pdf
https://www.rz.uni-frankfurt.de/86811783/HRZ_Service_Center_Aktuelle_Erreichbarkeit.pdf
https://qis.server.uni-frankfurt.de/qisserver/rds?state=user&type=0&topitem=
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You can download a transcript of your grades by first selecting “Administration of 
Exams,” and then selecting “Exam Reports,” before selecting “Transcript of Records.” 
Select your degree program and then click on download report. This will provide you with a 
complete transcript of your records as a PDF. 
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In order to register for exams, select “Register for Exams” under “Administration of Exams.” 
Read the terms of agreement and click “I accept”. Then you will be prompted to enter one 
of the numbers from your ITAN list. If you have misplaced your list, contact the HRZ. The ITAN 
serves as a confirmation code for your exam registration. After entering it, you can select the 
exam you wish to register for. 

 
Remember: You must register for every exam you take, whether it is a test or a term paper. Make 
sure to inform yourself on when the registration deadlines are, your instructors should be able to tell you 
when they are. If you do not register, you will not be able to submit a term paper or take the test. 
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If you should run out of ITANs, you can create a new list using one of your numbers. Simply select 
“ITAN-Management” under “General Administration” and enter the number you are prompted to enter. 

 

 
 

You can also review or change your personal contact information under “General Administration”. 
 

In order to view the courses currently being offered and to register for them, first select 
“Courses,” and then “Course Overview”. Then scroll to and select “Courses of the Faculty of Modern 
Languages”. 
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Then select “Amerikanistik und Anglistik,” and click on “MA American Studies”. 
 

 
 

The “Basismodul” contains the introductory courses that every student is required to attend in their 
first term: “Current Research” and “Major Concepts in American Studies”. OM stands for Orientation 
Module. Simply select the button with the field of study you are majoring in to receive an overview 
of courses offered to complete this module. The PM stands for Profile Building Module. Simply 
select the button with the field of study you are majoring in to receive an overview of courses offered 
to complete your advanced module. Under “Academic Training,” you will find advanced Language 
Training courses and the Colloquium you will attend before writing your final thesis. 
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By clicking on the courses you will receive an overview on the course you selected. In order to register 
for classes, you will usually have to write an e-mail to the course instructor. You can find their contact 
information by scrolling down the page. In order to add the course you are registering for to your 
personal schedule, select the “preselect” box underneath the general course information. Then click 
on “Schedule Preselected” to add it to your schedule. You will then automatically be sent to your 
schedule overview, where you will see the course you selected in your schedule. 
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Finally, by selecting “Institutions,” you will receive an overview of the various departments of 
the Goethe University. This is a good place to look if you are interested in the research and events 
of other departments, as well as if you are looking for more information on the many administrative 
and other institutions of the Goethe University. 
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Please Note: The university is transitioning between systems over an extended period of time. 
Much of your personal information, transcripts, and payment information regarding tuition fees can 
be found on this website: https://www.goethe-campus.uni-
frankfurt.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces?chco=y  
To log on, simply enter your student account name and password on the top right. It is the same name 
and password you use to access the LSF. 

 
 
 

3. OLAT – Course Information and Resources 
 

OLAT is an online system used to share course materials, assignments, etc. within seminars. You can 
download texts uploaded by your instructors, as well as upload assignments or presentations you may 
be required to complete in the course of your seminar. 

 
In order to access the OLAT services, visit the following website and enter your student account 
information: https://olat.server.uni-frankfurt.de/ 

 

You can change the language at the top right corner of the page. 
 

 
 

Once you have logged into OLAT, you will land on an overview page, where you can see the courses you 
have already registered for. 

 

https://www.goethe-campus.uni-frankfurt.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces?chco=y
https://www.goethe-campus.uni-frankfurt.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces?chco=y
https://olat.server.uni-frankfurt.de/
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In order to find courses you are taking and wish to add to your profile, go to the course overview page 
(“Kursangebote”). Once there, scroll to and select “Lehrveranstaltungen des Fachbereichs 10 – Neuere 
Philologien”. 

 

 
 

Then select “Amerikanistik and Anglistik” before clicking on “MA American Studies” to receive an overview 
of courses you can add to your profile. They will be sorted according to which module they belong to (Basic 
Module, Orientation Module, etc.). 

 



 16 

 
 
 

 
 

To enroll in a course, click on the course you wish to enroll in. Then click on “Enrollment” or 
“Einschreiben” on the left side of the page. By clicking on “Einschreiben” in the middle of the page, you 
will be enrolled in the course and can begin to download and upload material. The course will be added 
to your overview page. 
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There is an instruction manual for OLAT, along with a support page where it can be downloaded and 
where you will find answers to many other questions you may have. Sadly, this material is 
currently still only available in German. This may change in the future. You can find the help page 
here: 
https://www.goethe-university-frankfurt.de/61547388/OLAT.pdf  

 
 
 

4. Moodle – Course Information and Resources 
 

Moodle is very similar to OLAT, it is also an online system used to share course materials, assignments, etc. 
within seminars. You can download texts uploaded by your instructors, as well as upload assignments or 
presentations you may be required to complete in the course of your seminar. It is up to your instructors 
which system the choose to use, if they use OLAT or Moodle in the course at all. 

 
Moodle can be accessed using your student account information: https://moodle.studiumdigitale.uni-  
frankfurt.de/moodle/ 

 

You can select the language you wish to use and access the log in function in the top right corner of 
the page. 

 

https://www.goethe-university-frankfurt.de/61547388/OLAT.pdf
https://moodle.studiumdigitale.uni-/
https://moodle.studiumdigitale.uni-frankfurt.de/moodle/
https://moodle.studiumdigitale.uni-frankfurt.de/moodle/
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Select that you are a member of the Goethe University. 
 

 
 

Then scroll down to “Fachbereich 10” and choose the term you are currently in (e.g. “WS 2025/2026”; 
WS = Winter Semester, SS = Summer Semester). 
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You will then see an overview of all courses for that term. Simply click on the course you wish to access and 
click on “Einschreiben” in order to add it to your profile. Some courses may require a password, which 
will be provided to you by your instructor at the beginning of the course. 
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You will then be able to access the course from your overview page. 
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5. The Department Website 

 
For general information regarding the American Studies department at the Goethe University, visit the 
department's website. On the left side of the page, by clicking on “Announcements,” you will find 
information on current events such as guest lectures hosted by the department. By clicking on “Faculty,” 
you will receive an overview of professors and instructors at the department. By selecting their names, 
you will be able to review their contact information and the research they are currently conducting. 
Finally, the contact information and opening hours of the department’s secretariat in Room 4.121 can 
be found at the bottom of the page. You will mainly need to visit the secretariat to hand-in and pick-up 
your term papers. 

 
This is the departments website: https://www.uni-frankfurt.de/152630125/American_Studies 
 

 

 
  

https://www.uni-frankfurt.de/152630125/American_Studies
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6. Map of the Westend Campus 
 

You can download a map of the Westend Campus for better orientation: 
https://www.uni-frankfurt.de/86262292/lage-und-anfahrtsplan-campus-westend-stand-oktober-2022.pdf 
 
There is also a “security” map available, which illustrates which pathways are illuminated best 
(see yellow paths) and where you can find assistance if you should feel unsafe on campus when 
underway after dark. There are porters and security guards at the main entrance of every building: 
https://www.uni- 
frankfurt.de/70548863/Sicher_ueber_den_Campus_der_GU_Faltplan_Campus_Westend.pdf 

 

Finally, most seminars offer a reader containing course materials, which usually can be bought at 
a nearby copy shop called “Script & Kopie.” The address is Wolfsgangstr. 141, just south of the 
main entrance to the Westend Campus by the IG Farben building. 

 

 

https://www.uni-frankfurt.de/86262292/lage-und-anfahrtsplan-campus-westend-stand-oktober-2022.pdf
https://www.uni-frankfurt.de/70548863/Sicher_ueber_den_Campus_der_GU_Faltplan_Campus_Westend.pdf
https://www.uni-frankfurt.de/70548863/Sicher_ueber_den_Campus_der_GU_Faltplan_Campus_Westend.pdf

